Florida Fish
and Wildlife
Conservation
Commission

Division of Law
Enforcement

Boating and
Waterways Section

Boating Safety
Program

620 South Meridian
Street

Tallahassee, FL
32399-1600

Tel: (850) 488-5600
Fax: (850) 488-9284

Florida Boating Safety
and Education Grant
Program

Guidelines

January 2015

Permission is granted for duplication, use and reuse of any and all information
contained in this document.



TABLE OF CONTENTS

SECTION | —PURPOSE AND AUTHORITY ittt ettt e sttt e e s s e bbb e e e e e s e s s bbb et e e e e e s s sabbabeeeseeaas
R R U = = ] TR
1.2 FLORIDA BOATING SAFETY AND EDUCATION GRANT PROGRAM .....uuoiiiitiiiiiittiie e stieeeseitee s eaaeeessbaeessenteessssraeesssveeees

SECTION I = DEFINTTIONS ...ttt ettt e e e et e s st e e e s ebb e e e s eabeeeesba e e e s asbee s s aabessesbaesesssbeeessbbeeessabesessrbaeeean

] O I O T = I 1= 1 T R /R
K R Y I [ 1T = =N = (o [N N T

SECTION IV —USE OF GRANT FUNDS ...ttt ettt e e s ettt s e s bt e s s e bt e e s s eabbe s e sabaeeessbbesssabbaesssabeeeesbeeeean
4.1 ELIGIBLE USES OF GRANT FFUNDS .....otiiiiiitiii ittt ettt e sttt e e st e s sttt e s s bt e e e s sabee e s sabaeessbbessesabeeessabbeeesbreeessnres
4.2  INELIGIBLE USES OF PROGRAM FUNDS ...ttt ittt ettt s ettt e e e e s s s ab b et e e e s e s s eab bbbt e e e e s s s ebb bbb e e e e e s s sssabrbeeeas
4.3 MATCHING FUND REQUIREMENTS: CASH FUNDS ......cocittiiiiitiiee ettt e e ettt e e settee e s ettte e e etaee s s ebveeeaeabaesesabeeeesabbeeesesteeessnres
4.4 MATCHING FUND REQUIREMENTS: NON-CASH FUNDS (IN-KIND SERVICE) .......citiiieitineeieieniesiesnesiesseeneeseeseesee e
I A5 )Y\ N (o1 = ol U] |1 R
I o =T = AN YN =] 5 J G0 1y =T
A ANl To == T -y 1 [ TR
4.8  DISTRIBUTION OF FFUNDS. .. uttiiiiiiiiiiititiiit et iiibtri e e et s et e e s e e s s e e bbb et e e e e s s s bbb b et e e e e sasa b b beeeeesessaa b b bbb eeeeessabbbbbeeeeeessasbbbbeeess

SECTION V - APPLICATION PROGCESS. . ... .ottt e e et e s s bt e e e s e bt e e s e sab b e s e sbbe e e s sab b e e s sabbaeessabasessbbeeeas
T S U] Y [ 5] [0 od = ] [0 o T OOTPT
5.2 SUBMISSION ADDRESS ...uttttiieeiiiiitittteeeessiiitssstessessiiitssssessesssassssssessssssaaissssssssssssaisstsssssssstaisstssssessssiisstssseesssssisisssesesesns
5.3  APPLICATION FORM AND INSTRUGCTIONS ...uttttiiiiiiittttieteesiiiitbtteseeessssissssssssssssaisssssssssssssissssssssssssissbsssesssessisssssssssesns
T G0 )Y/ = = 3 I = =1 = SO
5.5 DELEGATION OF AUTHORITY Liittttiieiiiiiiittttieteessiiistttessesssassssssssssssasssssssssssssmistssssessssmissssssssessssissesssessssimsiseeesesns
5.6 APPLICATION NUMBER ....utiiiiiiiiitittiie e e e s ieiittteesesssetbattessesssassattteeseessaasabtseeseeesaas bbb aseseesseassb bbb s seesssssbbbaeseeessssabbreteeeeessas
I [ N(oTo] [T I =g N =l =T I [y o [ 1 OO
5.8 RESUBMISSIONS .....eciiiiitttttitieeeeesitietteeeeesset et teeeesssabbaaeeasesssaasabatesseesseasabaaeeseeeseasssbeeseeeessassbbeeseeeesssasbbeassaessssbbaeaeeeeessan
5.9 EVALUATION CRITERIA ..oottieeiiiitittie e e e e e sttt ee e e e st etbetteasesssaesatateaseessaasabaaeeseesseasasbaesseeessasbbbesseessssasbaesseeessssssbreteeesessan
5.10 EVALUATION COMMITTEE ...uutttiiiiiiiiiiittiette e e essiatbaeteesssaiissbasssesssssisbbasssessessaasbassesssessasabbsssseesssssbbbaseeeeesssiabbaseeesesias
511 N TN LY LU RS Te 0] =] =TT
5.12 GRANT AWARDS ....cooiitttttiiete et ittt ee e e e st e st b e et s e e e sa st b b eeeeeeesssa b b aaaeseeessaas bbb aeeseeesaasab b beeseeess s bbb aeseeeesssaabbbbbaeeeeessassbabaness

SECTION VI — AGREEMENT ...ttt ettt e ettt e e st e e s ea b e e e s et e e s e s b e e e e s abbae e s eabessesbbaeeessbeeeesbbesessabasessrbbeeeas
L R 1= ¥ Y Nt AT =y =1 = 1Y = N OO
L I =1 LY o= AN ] = =1 V1= OO
5.3  EXECUTION OF AGREEMENT .....uuttttiieeettiitttttteeesssiesetteesesssaaasstessesssasssssessesssasistesttessssiissssssssessssisssresssessssissrssseesesss
6.4  AGREEMENT FUNDING ...uuviiiiiiiiiitittie e e e e e sttt e e e e st ettt e e e e s s sasa et eeeseessaasabaaeeseeeseasabbaeeseesseassbbeeeeeeesssabbaeeseesssssssbaetneeeessan

SECTION VII - COMPLIANCE REQUIREMENTS ... .ooi ittt ettt te e st e e te e st aante e st e enae e



SECTION I - PURPOSE AND AUTHORITY

1.1 Purpose

The Florida Fish and Wildlife Conservation Commission (Commission) pursuant to
Sections 206.606 and 327.47, F.S., is charged with providing funding through
competitive grants for projects designed to serve the needs of boaters and boating-related
activities on coastal and/or inland waters within the State. General provisions,
requirements, and information stated herein, together with attachments, and applicable
laws and rules, incorporated herein by reference, constitute the policies and guidelines of
the Florida Boating Safety and Education Grant Program.

1.2  Florida Boating Safety and Education Grant Program

The Florida Boating Safety and Education Grant Program is established in accordance
with ss. 20.331(7)(e)1 and 327.47. This grant program is administered by the
Commission and provides competitive grant funding assistance to local, regional and/or
statewide projects targeting improved boating safety education among Florida’s boating
public. Priority consideration will be given to projects designed to both complement and
reinforce the Commission’s critical boating safety messaging based on the analysis of
Florida’s annual boating accident statistics.

SECTION II- DEFINITIONS

The following definitions are provided for further explanation of terms stated herein and shall
have the meanings indicated which are applicable to both the singular and plural thereof:

AGREEMENT: Written document under which the Recipient and Commission mutually agree
to carry out respective responsibilities for a fixed period, unless amended by mutual consent.

AGREEMENT PERIOD: Number of days or the dates stated in the Agreement to complete
the Project.

APPLICANT: Eligible participant that submits an Application for Program Funds to the
Commission during an announced Application Submission Period.

APPLICATION: A formal request for Program funds by an Applicant on the form approved by
the Commission and with required documentation.

APPLICATION SUBMISSION PERIOD: The formally announced period of time provided by
the Commission for the submission of Applications by eligible participants for Program Funds.
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COMMISSION: Florida Fish and Wildlife Conservation Commission.

MARINA: Licensed commercial facility which provides secured public moorings or dry storage
for vessels on a leased basis.

PROGRAM ADMINISTRATOR: The Commission’s staff member designated by the
Director, Division of Law Enforcement, to manage the Florida Boating Safety and Education
Grant Program.

PROGRAM FUNDS: Funds appropriated for the Florida Boating Safety and Education Grant
Program as specified in Sections 206.606 and 370.0603, Florida Statutes.

PROJECT: Initiatives, educational products, and information delivery components designed to
provide boat owners, operators and passengers with enhanced awareness of safe boating
practices.

PROJECT COMPLETION CERTIFICATION: Form completed by the Recipient certifying
that the Project is completed in accordance with the Agreement.

RECIPIENT: The Applicant that has been awarded Program funds and party responsible for
completing the project and reporting outcomes to the Commission.

SECTION IlI-ELIGIBILITY

3.1  Eligible Participants

Eligible participants shall include county governments and municipalities of the State of
Florida, other governmental entities, and registered 501-C3 Not-For-Profit organizations that
have a proven record of direct involvement in boating safety education initiatives in Florida.

SECTION IV-USE OF GRANT FUNDS

4.1  Eligible Uses of Grant Funds

Boating Safety and Education Grant Program funds are only to be used for the development
and implementation of local, regional and/or statewide projects targeting improved boater
awareness of safe boating practices among Florida’s boating public. Innovative projects
are encouraged, especially those that complement and reinforce the Commission’s critical
boating safety messaging based on the analysis of Florida’s annual boating accident
statistics and include a system of measuring project effectiveness. Funding assistance
must enhance recreational boating safety through projects including, but not limited to:

= Radio, television, Internet and print media outreach to recreational boaters
= Local area boating guides with primary emphasis on critical boating safety topics
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Efforts aimed at enrolling boaters in boating safety education courses approved by
both the National Association of State Boating Law Administrators (NASBLA)
and the State of Florida. May also include enhancing the delivery of boating
safety courses to improve quality controls.

Construction of boating safety informational kiosks at recreational boating access
locations
Research relating to improving boat operator awareness of safe boating practices

Initiatives to promote voluntary wearing of life jackets, including expanded boater
knowledge and use of inflatable life jackets while boating

4.2 Ineligible Uses of Program Funds

Program funds will not be awarded for projects that do not directly relate to the
enhancement of boating safety within the state. Costs listed below are not eligible for
reimbursement under this Program:

Costs for the construction or repair of any facilities related to boating access
(other than kiosks as stated above).

Application preparation costs. This includes overhead, payroll, salaries or
accounting costs.

Costs related to the acquisition of real property.
Costs for any legal fees.

Costs associated with ordinary operation, maintenance or routine minor repairs of
the proposed project. This includes costs to provide utilities or services to any
facility.

Costs associated with the acquisition or use of any type of equipment such as
computers, projectors, vehicles or other capital equipment.

Costs associated or directly related to a component of a project that would create
or increase a boating safety hazard.

Costs for any type of general business or promotional plans.

4.3  Matching Fund Requirements: Cash Funds

Applicants do not have to provide cash matching funds to the project. However, the
Commission encourages Applicants to provide the highest amount of cash matching
funds to reduce the total amount of grant funds requested.

Cash matching funds may be in the form of the following:

Services paid for by the Applicant for consultant services.
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4.4

4.5

4.6

4.7

4.8

= Other expenditures paid by the Applicant directly related to boating safety
education and not listed as ineligible costs.

Applicants are encouraged to seek other sources of cash matching funds from other
local, state or federal grants to help leverage the maximum amount of grant funds
available.

Matching Fund Requirements: Non-Cash Funds (In-kind Service)

Applicants must identify and agree to furnish some form of in-kind matching funds to
the project.

Non-cash matching funds include the cost of administrative/contract management,
engineering/construction management, labor, materials, and equipment provided
through in-house resources of the Applicant.

Applicants may not provide more than 5% of the total project cost for project
administration and 15% of the total project cost for project design and management.

Advanced Funds

The Commission will not approve a request for any advance in Program Funds. The
Recipient must have the financial capability to process invoices and make timely
payments to contractors, vendors, etc. pending receipt of Program funds for
reimbursement of project expenses.

Pre-Award Costs

Project costs will not be approved for any portion of a project initiated or completed
prior to the award of the Agreement, unless specifically requested by the Applicant
and pre-approved by the Commission and a provision included in the Agreement.
Preliminary costs may include any of the following activities completed before
signing the Agreement: feasibility studies, site surveys and site planning, cost
estimates, drafts of proposed publications and working drawings/specifications.

Appropriation

The Commission’s performance and obligation to award program grants is contingent
upon an annual appropriation by the Florida Legislature.

Distribution of Funds

Pursuant to Legislative appropriation each fiscal year, funds will be distributed in a
manner to maximize the overall benefit to the state’s recreational boating safety
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program. The Commission will make every effort to maximize funding through
possible redistribution and the use of additional funding sources.

SECTION V- APPLICATION PROCESS

51 Submission Period

Pursuant to annual Legislative appropriation, the Commission will formally announce
the application submission period in the “Florida Administrative Weekly” and will
notify all eligible participants who have contacted the Commission. The deadline for
applications to be submitted is 45 days following the announcement. Applications
will be accepted on the following work day if the deadline falls on a weekend or
holiday. The Commission will post the application period on the Boating and
Waterways Section’s portion of the FWC website at http://myfwc.com/boating/grants.
The Commission may announce additional Application Submission Periods if funds
become available after the initial submission period, and will return applications
submitted after the deadline.

5.2 Submission Address

Applications must be delivered on or before the last day of the announced submission
period(s), no later than the close of business to the following address:

Florida Fish and Wildlife Conservation Commission
Division of Law Enforcement

Boating and Waterways Section

620 South Meridian Street, Room 235

Tallahassee, Florida 32399-1600

5.3  Application Form and Instructions
All Application Forms and Instructions are incorporated herein as Attachment I.

Instructions will include how to access the application, how to complete each section,
and the correct format for submission in order for the Application to be considered
complete. The Applicant shall submit both a hard (paper) copy and an electronic
version saved to compact disk (CD). The correct number of copies, as indicated on
the Application Form and Instructions, must be submitted or the Application will be
rejected.

All sections of the Application and required attachments and/or documentation must
be completed. Information not included in the application may result in the
application being rejected.
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5.4

5.5

5.6

5.7

5.8

Cover Letter

Applications are to be transmitted with a cover letter addressed to the Program
Administrator requesting consideration of the project(s), identifying the priority of
multiple projects (if applying for more than one project per application period) and
any other pertinent information.

Delegation of Authority

Applications must submit formal documentation to show that the person signing the
application has authority to apply for, administer and commit the governing body or
not-for-profit organization to the grant project on behalf of the applicant.

Application Number

Upon closing of the application submission period, Commission staff will assign a
Grant Application Number and outline the review process in an acceptance letter back
to each Applicant. Grantees will use this Grant Application Number for all future
correspondence regarding that Application and/or Project.

Incomplete Applications

Applications must include, at a minimum, the required attachments as indicated in the
application checklist (Section V111 of the application package). Applications will be
reviewed for completeness and compliance to the Policies and Guidelines and all
applicable statutes and rules. The applicant will be notified by email of any portion
that is considered by the Commission to be in noncompliance and given an
opportunity within a specified time period to provide the necessary information or
documentation. Failure to provide the requested information or documentation within
this time period will result in the application being rejected.

Resubmissions

If a project is not selected for funding in a given fiscal year, a new application must
be submitted for the project to be considered during a later submission period.

Approved projects with unexpended funds during the Agreement period cannot be
resubmitted until a new submission period is announced.
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5.9

Evaluation Criteria

An eligible Application will be evaluated according to the Evaluation Criteria,
incorporated herein as Attachment Il. The maximum score for each factor and
element is indicated in parenthesis ( ). An Evaluation Committee will assign a total
point score for each Application.

5.10 Evaluation Committee

5.11

5.12

The Evaluation Committee shall be comprised of the Program Administrator and no
more than four (4) evaluators, appointed by the Director of the Division of Law
Enforcement.

The evaluators will review and assign a score to each Application based on the
Evaluation Criteria found in Attachment I1. The scores assigned by individual
evaluators will be used to calculate the average score, which will serve as the final
score for the project. The Program Administrator will serve as chair of the
Committee but will not assign a score to Applications.

Minimum Score

An application must receive a minimum of 60 points (60 percent of the total possible
score) to be eligible for funding.

Grant Awards

Complete Applications that meet the minimum required score will be ranked on a list
in descending order according to total assigned points. Grants will be awarded to the
highest ranking Applications until all available funds have been awarded.

The minimum grant award will be $5,000.

SECTION VI- AGREEMENT

6.1

Grant Agreement

Upon approval of a project for funding, the Recipient and the Commission shall enter
into a Grant Agreement. This Grant Agreement will describe the responsibilities of
both parties, terms and conditions particular to each project, and incorporate
applicable statutes, rules, and policies. Unless otherwise specified herein or in the
Agreement, a project may not commence until the Grant Agreement is fully executed
by all parties.
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6.2  Term of Agreement

The Agreement, unless modified by mutual consent of both parties, shall bind the
parties as stipulated in the Agreement. Grant projects must be completed during the
state fiscal year during which the grant is awarded. All grant-related requests for
reimbursement must be submitted to the Commission for processing and payment in
accordance with state fiscal year payment deadlines, which generally require all
invoices to be submitted for payment on or before June 15.

6.3  Execution of Agreement

Upon receipt of the Agreement from the Commission, the Recipient must sign the
Agreement and return it to the Commission within 90 days. Failure to execute the
Agreement within the 90-day period will render the grant null and void.

6.4  Agreement Funding

The Agreement will specify which funding source will be used to fund the project and
will clearly state all applicable requirements.

SECTION VII - COMPLIANCE REQUIREMENTS

7.1  The recipient must agree to comply with all local, state, and federal regulations.

7.2 Failure to complete the project and make final payment request to the Commission within
the stipulated period will result in project termination and possible loss of Program funds.

7.3  The Recipient shall inform the Commission staff of any changes or time delays incurred
with the project and will provide at least 60 days notice if delays may require an
amendment to the Agreement.

7.4  The Recipient must agree to provide, for the period of the Agreement, any and all costs
for ordinary and routine operations and maintenance of the facilities that were funded in
whole or in part through this Program, including equipment or service, and supplies costs.

7.5  The Recipient shall ensure, to the maximum extent possible, that programs funded, in
whole or in part by Program funds, are made available to the general boating public
without regard to race, creed, color, national origin, age, sex, or disability.

7.6 Public information produced with assistance from this Program shall not be copyrighted
and shall be provided free of cost, except for the cost of reproduction, to the public.

7.7 All plans, products, and/or deliverables associated with a grant project must be reviewed
and approved by the Commission’s Boating and Waterways Section prior to
commencement of work. Grant-related products not receiving prior approval by the
Commission will be subject to loss of Program funding.
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7.8

7.9

7.10

7.11

Work shall begin or the project initiated within 90 days of execution of the Agreement,
unless delay is of no fault of the Recipient, or the Agreement shall be cancelled.

The Recipient shall make every effort to avoid cost overruns on a project. If the total cost
of the project exceeds the grant amount and match, the Recipient shall assume liability
for any additional cost.

The Recipient, at its expense, shall use some manner of acknowledgement, approved by
the Commission, identifying the Florida Boating Safety and Education Grant Program as
a funding source for the Project.

A Grant Agreement may be terminated and Program Funds returned to the Commission

for non-compliance with any of the terms of the Agreement or the rule and corresponding
guidelines.
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Florida Boating Safety and Education Grant Program
Guidelines

O

2GNOD * FLOp,

Attachment |

Florida Fish and Wildife | Florida Boating Safety and
Conservation Commission | Education Grant Application

FOR OFFICE USE ONLY

Grant Application Number :

Date Received:

Fill in all sections that apply — Leave all other sections blank

| — APPLICANT INFORMATION

a. Applicant:

b. Federal Employer Id. No.:

c. Project Manager Name:

Project Manager Title:

d. Mailing Address: City: Zip Code:

e. Shipping Address: City: Zip Code:

f. Telephone: Fax: Email:

g. District Numbers: State House: State Senate: County Commission:

Il -PROJECT SUMMARY

a. Project Title:

b. Project Goal(s):

c. Project Cost: Total Cost: $

Grant Amount Requested: $

d. Project Type(s):  [] Education Course Enrollment
] Informational Kiosks / Signs
[] Interactive Displays
[] Print Media (magazines, newspapers)

[] Printed Materials (boater guides, etc.)

] Portable Exhibits (tabletop display, trade show exhibit)
[] Broadcast Media (TV/radio, Internet, billboard, etc.)
] Life Jacket Wear Initiatives

e. Brief Project Summary (Detailed project summary/scope of work is required as an attachment to this application):

FWC/FBSEG (1/15) Page 1 of 8




Florida Boating Safety and Education Grant Program Attachment |
Guidelines

111 - PROJECT NEED

Describe Primary Need for Project:

IV - PROJECTED OUTCOMES

a. Explain how the project may enhance awareness and following of important safe boating practices among Florida’s recreational
boaters.

b. Describe the system to be used in measuring the effectiveness of the project.

FWC/FBSEG (1/15) Page 2 of 8



Florida Boating Safety and Education Grant Program Attachment |
Guidelines
V -BUDGET
a. Has a detailed cost estimate been developed for this project? If yes, attach a copy to application.
] Yes, Preliminary [] Yes, Final I No

b. PROJECT COST: NON-CASH FUNDS

Cost Item

Applicant

Other Source
(List in Section
VI below)

Do Not Use This
Column

TOTAL

Administration

In-Kind Project Management

In-Kind Labor

In-Kind Materials

In-Kind Equipment

Total Non-Cash Funds

Al L | B | A | B | A

Al LA | B | B B B

Al | B | B | B | A

c. PROJECT COST: CASH FUNDS

Cost Item

Applicant

Other Source
(List in Section
VI below)

Grant Request

TOTAL

Administration / Project Management

Education Course Enrollment Project

Informational Kiosk/Sign Project

Interactive Display Project

Print Media Project

Printed Materials Project

Portable Exhibits Project

Broadcast Media Project

Life Jacket Wear Initiative Project

Other:

Total Cash Funds

d. TOTAL FUNDS (Non-cash + Cash)

FWC/FBSEG (1/15)

Al P | B | A | B A | B B A B A

©
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Florida Boating Safety and Education Grant Program Attachment |

Guidelines

VI - OTHER SOURCE OF FUNDS (STATUS)

a. ] Federal [] State/Local [ ] Loan Agency:

b. Grant Name: Amount $
c. Approval Status: ] Approved [] Pending [] Intend to Apply, Date:

a. [] Federal [] State/Local [] Loan Agency:

b. Grant Name: Amount $
c. Approval Status: ] Approved ] Pending ] Intend to Apply, Date:

a. [] Federal [] State/Local [] Loan Agency:

b. Grant Name: Amount $
c. Approval Status: ] Approved ] Pending ] Intend to Apply, Date:

VIl - PERMITS

a. Does the project require a permit? ] Yes ] No

b. If Yes, what type: [] Local [] State ] Other, explain:

c. Status of Permit Application: ] Not yet applied for ] Applied for, pending ] Approved

VIl — APPLICATION ATTACHMENTS CHECKLIST

Include an electronic copy on compact disk (CD) and seven (7) photocopies of the application with attachments.

Incl.

--- Required Attachments ---

[] | a. Cover Letter: application transmittal cover letter (Identify priority rank with multiple applications).

b. Application: One (1) application with original signature from authorized individual.

c. Project Proposal: a detailed description of project as described in the application instructions.

applicant.

. Delegation of Authority: Formal documentation to show that the person signing the application has the authority to
apply for, administer and commit the governing body or not-for-profit organization to the grant project on behalf of the

O o |oja

e. Detailed Cost Estimate: Cost estimate in the form of a formal bid, written quote from proposed vendor or a detailed
cost estimate for the project elements.

--- Optional Attachments ---

[l

f. Permits: Photocopies of any required project permit(s) or permit application(s). If exempt, provide notification of
exemption from permitting agency.

[l

. Plans: preliminary design/engineering plans (if applicable).

FWC/FBSEG (1/15)
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Florida Boating Safety and Education Grant Program Attachment |
Guidelines

APPLICANT SIGNATURE

Application is hereby made for the activities described herein. | certify that | am familiar with the information contained
in the application, and, to the best of my knowledge and belief, this information is true, complete, and accurate. | further
certify that | possess the authority including the necessary requisite property interests to undertake the proposed activities.

I also certify that the Applicant’s governing body is aware of and has authorized the Project Manager as the official
representative of the Applicant to act in connection with this application and subsequent project as well as to provide
additional information as may be required. By signature below, the Applicant agrees to comply with all applicable
federal, state, and local laws in conjunction with this proposal and resulting project so approved.

Print/Type Name Title

Applicant Signature Date

STATE OF FLORIDA, COUNTY OF ( )

Personally appeared before me this day of , 20, , who

subscribed and swore to the above instrument in my presence.

Notary Public Name: My commission expires:

NOTE: Instruction and further information regarding this application and the Florida Boating Safety and Education Grant Program
can be found in the Program’s Guidelines document or you may contact the Program Administrator at: Florida Fish and Wildlife
Conservation Commission, Florida Boating Safety and Education Grant Program, 620 South Meridian Street, Tallahassee, FL 32399-
1600; or call (850) 488-5600.
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Florida Boating Safety and Education Grant Program

Guidelines

Attachment |

FLORIDA FISH AND WILDLIFE CONSERVATION COMMISSION
FLORIDA BOATING SAFETY AND EDUCATION GRANT PROGRAM

SECTION VlllInstructions for Completing the Boating Safety and Education Program

Grant Application

GENERAL INSTRUCTIONS

e Submit one (1) original and seven (7) photocopies of the application with attachments.

e Submit one (1) electronic copy of application on compact disk (CD).

e Staple application in upper left-hand corner, or clip with one binder clip. Do not place in
a spiral binder, three-ring binder, or report cover.

e Please place a tabbed divider between each attachment.

¢ Please make all photocopies of attachments on paper no larger than 8 /2” x 11”.

8.1 | — APPLICANT INFORMATION

o

Applicant:

Enter the name of the governmental or not-for-profit entity
applying for the grant.

o

Federal Employer Id. No.:

Enter the applicant’s Federal Employer Identification
(FEID) Number. Payment will be sent to the address
associated with this FEID number.

c. Project Manager Name:
Title:

Enter the name and title of the person in charge of the
project. All correspondence will be sent to this person.

d. Mailing Address:

Enter the mailing address for the Project Manager. All
correspondence will be sent to this address.

e. Shipping Address:

Enter the physical address for the Project Manager (no post
office boxes) for delivery of overnight packages.

f. Telephone No.:
Fax No.:
E-mail:

Enter the telephone number, fax number, and email address
where the Project Manager may be contacted during regular
business hours.

g. District Numbers:

Enter the District numbers for the State House, State Senate
and the County Commission.

8.2 Il - PROJECT SUMMARY

a. Project Title:

Provide a brief title for the project.

b. Project Goal(s):

Provide a description of the intended goal(s) of the project
in relation to enhancing safe boating in Florida.

c. Project Cost:

Enter total project monetary cost, including only the
eligible project elements for grant funding. Enter the total
funds requested from this Program.

d. Project Type(s):

Check all that apply to the project.

e. Scope of Work/Detailed Project
Summary:

Provide a thorough description of the work to be done, the
expected outcome(s) or final product(s), and what will be
accomplished.

FWC/FBSEG (1/15)
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Florida Boating Safety and Education Grant Program

Guidelines

Attachment |

111 - PROJECT NEED(S)

Briefly describe why this project is needed. Explain any existing problems and how this project
will correct the problem, or describe how this project will enhance recreational boating in the

local community.

8.3 IV - PROJECT OUTCOMES

a. Briefly explain the anticipated results/outcomes to be derived from the completion of this
project and how the results will address the project needs identified in Section I11.

b. Explain measurements to be used to gauge the effectiveness of the project in order to evaluate
whether or not it actually resulted in meeting any or all of the project needs.

V - BUDGET

a. Has a detailed cost estimate
been developed for this
project?

Indicate whether a preliminary or final cost estimate has
been developed. If yes, attach a copy of the estimate to the
application.

b. PROJECT COST - NON-
CASH FUNDS*

Enter amount of in-kind matching funds for each cost item.
Amounts in “Other” column should include in-kind funds
from any third-party agreements (provided by someone
other than the applicant). *Please note: All applications
must include some form of non-cash matching funds.

c. PROJECT COST - CASH
FUNDS

Enter amount of funding to be provided by the applicant
and other sources. Enter the amount of funding requested
in the column labeled “Grant Request.”

d. TOTAL FUNDS

Sum of non-cash funds and cash funds for each column.

VI - OTHER SOURCE OF FUNDS (Partnerships)

Include information on funding from sources other than this grant program or the applicant.
Enter information for each funding source.

a. Funding Source:

Check source of funds: Federal grant, State/Local grant, or
loan.

b. Grant Name:

Enter name of grant program.

c. Approval Status:

Enter status of grant/loan application. If “Intending to
Apply”, enter date of application deadline.

VIl - PERMITS

a. Florida Department of
Environmental Protection

b. Florida Fish and Wildlife
Conservation Commission

c. U.S. Army Corps of Engineers

d. Local and Others (If needed)

Check status of all permit applications (if applicable). If
project does not require permits, or project is exempt from
permitting requirements, check “N/A”. If available, attach
a photocopy of all permits or permit applications. If project
is exempt, attach a copy of exemption notification. If there
are no permits required due to the type of project, check
“No” and provide a brief statement to that effect.

FWC/FBSEG (1/15)
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Florida Boating Safety and Education Grant Program Attachment |
Guidelines

VIl - APPLICATION ATTACHMENTS CHECKLIST

Indicate which attachments have been included with the application. Required attachments must
be included or application will be deemed incomplete. Optional attachments may be omitted, but
applications with optional attachments included will receive a higher score during evaluation.

Please place a tabbed divider between each attachment. Submit one original (with original
signature), an electronic copy on compact disk (CD) and seven (7) photocopies of the entire
application with attachments.

Completed applications should be in the following order: Cover Letter, Application Form,
Project Proposal, Delegation of Authority, Detailed Cost Estimate, Permits/Permit Applications
(if included) and Plans (if included).

PROJECT PROPOSAL

The Project Proposal must be a detailed description of the project which will serve as the
project’s scope of work. It should include the following elements:

a. Project Description: A detailed description of the project including what the project will
produce or accomplish, the audience the project will target, and how the project will
enhance recreational boating safety in Florida.

b. Specific Tasks: Describe in detail the work that will be done in order to complete the
project and the measurements of effectiveness that will be used to evaluate success.

c. Timetable: Include a proposed schedule for when tasks are to begin and when they will
be completed.
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Florida Boating Safety and Education Grant Program Attachment 11
Guidelines

Evaluation Criteria
Project Evaluation
Boating Safety and Education Grants (Possible Score: 100)

1. Will the project increase boater knowledge/awareness of boating issues or better
understanding of waterway regulations? (15)

2. s the project aimed at an appropriate target audience using an appropriate delivery
method? (10)

3. Does the project use innovative or creative techniques or create a pilot project which may
be used statewide? (10)

4. Does the project have clearly defined goals, tasks, and deliverables? (10)

5. Does the project both complement and reinforce the Commission’s critical boating safety
messages? (15)

6. Does the project have regional or statewide impact/reach? (15)

7. s there a relatively high likelihood of project success and an adequate system of
measuring effectiveness? (15)

8. Matching Funds (10)
a. Requested grant is 25% or less of total project cost. (10)
b. Requested grant is greater than 25% and less than or equal to 75% of total project
cost. (5)
c. Requested grant is greater than 75% of total project cost. (0)

Tie-Breaker System

If two or more Applications receive the same score as a result of the above scoring process and
there is not adequate funding for both projects, the following tie-breaker system will be used in
the order listed to decide the priority ranking:

1. The application submitted for projects within a county or counties with the highest
number of recreational boating accidents and/or fatalities for the year prior to the grant
period receives the higher priority.

2. The Applicant requesting the lowest percentage of program funds compared to overall
project costs receives the higher priority.
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